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c. Create opportunities for open and respectful conversations with children so they can 
share their thoughts, wishes and feelings.  
d. Review, further develop and implement systems for monitoring incidents to measure 
progress and inform improvements. 
 
This is to comply with regulation 3 and regulation 4(1)(a) of The Social Care and 
Social Work Improvement Scotland (Requirements for Care Services) 
Regulations 2011 (SSI 2011/210). 
 
 
2. By Friday 8 November 2024, extended from 19 August 2024 and 23 September 
2024, you must ensure all children’s medication and health needs are considered and 
planned for.  
 
To do this, you must, at a minimum ensure:  
 
a. All known needs are recorded in the child’s personal plan, and that all necessary 
medication is present in the service.  
b. All staff understand children’s health and medication needs and know how to 
respond quickly and safely.  
c. Any training required to administer medication or manage individual needs is 
undertaken and understood. A record of completion of the training must be kept.  
 
This is to comply with regulation 4 (1) (a) and regulation 5 of The Social Care and 
Social Work Improvement Scotland (Requirements for Care Services) 
Regulations 2011 (SSI 2011/210). 
 
 
3. By Friday 22 November 2024, extended from 19 August and 23 September 2024, 
you must ensure the safety of all children when escorted by staff outside the setting, 
including after-school transitions to the setting and planned outings in the community.  
 
To do this, you must, at a minimum:  
 
a. Conduct a comprehensive review of existing risk assessments to identify and 
address potential hazards, ensuring they are clear, understood and implemented by all 
staff.  
b. Implement a system for regular staff checks on child numbers.  
c. Deploy staff based on staff skills and children’s needs.  
d. Ensure all staff follow and implement appropriate road safety guidelines to equip 
them with the knowledge and skills to safely guide children across roads.  
 
This is to comply with regulation 4(1)(a) of The Social Care and Social Work 
Improvement Scotland (Requirements for Care Services) Regulations 2011 (SSI 
2011/210) and section 7(1) and section 8(1)(a) of the Health and Care (Staffing) 
(Scotland) Act 2019. 
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4. By Friday 22 November 2024, extended from 23 September 2024, all staff must 
demonstrate a clear understanding of their roles and responsibilities in relation to child 
protection and safeguarding.  
 
To do this, you must, at a minimum:  
 
a. Create and implement a training programme to ensure that staff can recognise, 
respond and appropriately report signs that a child is at risk of harm. A record of 
completion of the training must be kept.  
b. Review, further develop and implement your child protection and safeguarding policy 
and procedure. Your policy must outline clear reporting procedures, including details 
on internal and external reporting mechanisms, whistle-blowing policies and complaint 
handling processes. 
 
This is to comply with regulation 3 and regulation 4(1)(a) of The Social Care and 
Social Work Improvement Scotland (Requirements for Care Services) 
Regulations 2011 (SSI 2011/210) and section 8(1)(a) of the Health and Care 
(Staffing) (Scotland) Act 2019. 
 
 
5. By Friday 22 November 2024, extended from 23 September 2024, you must 
demonstrate that there are, at all times, suitably qualified and competent individuals 
working in the care service to meet the wellbeing needs of all children.  
 
To do this, you must, at a minimum:  
 
a. Ensure all staff (including management) hold or are working towards relevant 
qualifications in accordance with regulatory requirements, and ensure all staff are 
appropriately registered and linked to the correct place of work.  
b. Conduct a comprehensive staff (including management) skills audit to identify gaps 
in knowledge, skills and experience.  
c. Develop and implement a targeted training and development plan to address 
identified skills gaps. A record of completion of training must be kept.  
d. Implement a system of regular support meetings, practice observations and 
performance appraisal to monitor staff (including management) competence and 
identify ongoing training needs.  
e. Establish and implement a clear leadership structure outlining roles, responsibilities 
and reporting lines. This structure must be communicated effectively to all staff.  
f. Ensure that staff are clear who is leading and directing the service each day.  
 
This is to comply with regulation 4(1)(a) of The Social Care and Social Work 
Improvement Scotland (Requirements for Care Services) Regulations 2011 (SSI 
2011/210) and section 7(1) and section 8(1)(a) of the Health and Care (Staffing) 
(Scotland) Act 2019.  






